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\ : f3 D, Xamuua/

ITonoxenune 06 00paGoTKe NEPCOHANBHBIX JAHHBIX PA0OTHHKOB

I. ObuHe MoNoKEHUs

1.1. Hacrosimee ITonoxenue o6paboTke nepcoHanbHbIX faHHbIX paboTHukoB (nanee — [lonoxkenue
MYHHIHIAIBHOTO o6pa3oBaTenpHOro YUpEKICHAS MBOY «MunHspoBcKas OCHOBHA!
obmeobpasoBaTenbHasd IMKONA» AKTAHEIICKOrO MYHHOHNAILHOrO palfona paspaboTaHo |
coorBercTBHM ¢ TpyaoBeiM komekcoM Poccuiickod Penepammn, KoncrHTymuei Poccuiickoi
@®ecnepanuy, ['paxmanckuM koxekcoM Poccuiickolt ®epepamun, PepepanbubiM 3akoHOM  «Of
undopmanuy, HHGOPMANHOHHEIX TEXHOJIOrHAX H O 3amure uHbopMaruuy», PenepassHbBIM 3aKOHON
«O mepcoHaNBbHEIX JaHHBIXY, [IpaBiaaMu BHYTpEHHETO TPYIOBOrO pacnopsaaka Opranu3amnyy.

1.2. HUenp paspaborku [lomoxkeHuss — ompeneneHue mnopsiaka oOpabOTKU MEPCOHATBHBIX JTAHHBIX
paborarkoB OpraHuzanuu; OOecleYeHue 3alIuThl MpaB U cB0OOA paboTHHKOB OpraHuzanuu NpU
00paboTKe MX MEePCOHANBHBIX JIAHHBIX, & TAK)KE€ YCTAaHOBJIEHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUII,
UMEIOIIUX JIOCTYI K TI€PCOHAIBHBIM JaHHBIM pa0OTHUKOB OpraHu3aluy, 3a HEBBIOJIHEHHE
TpeOOBaHUI HOPM, PErYIUPYIOMIUX 00pabOTKY U 3aIIUTy EPCOHANBHBIX JaHHBIX.

1.3. Tlopsinok BBosa B nericTBHe U u3MeHeHus [lonoxxenus.

1.3.1. Hacrosmee IlonmoxxeHue BcTymaer B CHIy C MOMEHTa €ro YTBEPXKACHUS JHUPEKTOPOM
MYHULIMNIAJIbHOTO  oOpa3oBaTenbHOro  yupexnaeHuss  MBOY  «MuHHspoBckas  OCHOBHas
o0mieoOpa3oBaresibHas 1IKOJIa» AKTAHBIIICKOTO MYHUIMMIAILHOIO palioHa U JIEHCTBYeT OeccpovHO,
JI0 3aMEHBI €10 HOBBIM [lonoxeHuem.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bce paGotHuku OpraHu3aiiul JOJKHBI OBITh O3HAKOMJICHBI ¢ HacTosAmmM [lookeHHeM 1o
POCTIHCB.

1.5. Pexxum KOH(l)I/II[CHHI/IaJ'II)HOCTI/I MNEPCOHANIBHBIX JTAHHBIX CHUMACTCA B ClIydadX HX 00e3MMYBaHN
U 10 HCTeUeHUH 75 ner CpOKa HX XpaHCHUSA, WK MPOIJICBACTCA HA OCHOBAHUH 3aKIIFOUYCHUS
3KCHCpTHOI71 KOMHUCCHUH OpPaHI/ISaI_IPII/I, €CJIM MHOC HEC OIMPECACIICHO 3aKOHOM.

II. OCHOBHBIE ITOHSTHS M COCTAB IEPCOHAIBHBIX JTAHHBLIX PAOOTHUKOB

2.1. Jlna ueneit HacTosmero 11010keHuss HCIOIB3YOTCS CIENYOINAE OCHOBHBIE IIOHATHS:

— NEepCOHAJbHBIC JAaHHBIE paOOTHHKA — Jt00ast MHPOpPMALKs, OTHOCAIIAsICA K ONPEAEICHHOMY WIN
OTpezeNiieMOMY Ha OCHOBAHHWU Takod MHpopManuu pabOTHHUKY, B TOM 4HUCIE ero (pamuiaus, ums,
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OTYECTBO, TOJ, MECAIL, JaTa M MECTO POXICHHS, aJpec, CeMEHHOe, CONMAIbHOE, MMYIIECTBEHHOE
NOJIOKEeHHE, 00pazoBaHue, Ipodeccus, J0X0Abl, Apyras HHPopMaus, Heooxoaumast paboToaaTeNo B
CBSI3U C TPYAOBBIMU OTHOILICHHUSIMU;

— 00paboTKa MepCOHANBHBIX JaHHBIX — COOp, CHCTEMaTU3alMs, HAKOIUICHUE, XpaHEHHE, YTOUHEHHUE
(oOHOBNIEHUE, W3MEHEHHE), WCIOJIb30BaHUE, pacnpocTpaHeHne (B TOM dHCIEe Tepeaada),
o0e3nnuuBaHue, OJOKUPOBAHUE, YHUUTOXKEHUE MEPCOHATIBHBIX TAHHBIX PA0OTHUKOB OpraHu3alumy;

— KOH(UACHIHUAIHHOCTh MEPCOHANBHBIX AAHHBIX — 00f3aTeNbHOE IS COOMIOCHUSI Ha3HAYEHHOTO
OTBETCTBEHHOTO JIUI[A, TTOJYYUBIIETO JOCTYI K NMEPCOHATBHBIM JIAHHBIM PAOOTHHKOB, TpeOOBaHHUE HE
JIOITyCKaTh UX PAacIpoCTpaHeHus 6e3 cornacusi pabOTHUKA UM WHOTO 3aKOHHOTO OCHOBaHUS;

— pAaclIpoCTpaHEHHE TMEpPCOHAIBHBIX JAHHBIX — JICUCTBUS, HAmpaBlICHHbIE Ha Iepeaavy
MEPCOHAIIBHBIX JIAHHBIX Pa0OTHUKOB OMNpPEACICHHOMY KPYTy JUIl (TIepeaada MepCOHAIbHBIX JTaHHbBIX )
WM Ha O3HAKOMJICHHE C TEPCOHAJIbHBIMU JaHHBIMM HEOTPAHHMYEHHOrO Kpyra JIMil, B TOM YHCIIE
00HApOJOBaHUE TEPCOHAIBHBIX JaHHBIX pPAaOOTHHKOB B CPEACTBaX MAaccOBOM HH(pOpMAIHH,
pa3MerieHne B WHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSX WU MPEAOCTaBICHHUE JOCTyMa K
MEPCOHAIILHBIM JaHHBIM PAa0OTHHUKOB KAKUM-JTHOO MHBIM CIIOCOOOM;

— HCIIOJIb30BAHUC IICPCOHAIIBHBIX AAHHBIX — HeﬁCTBHH (OHGpaHI/II/I) C ICPCOHAJIbHBIMHU NaHHbBIMU,
COBCpHIACMBIC NOJDKHOCTHBIM JIMIIOM OpraHmauI/m B HOCIIAX MNPUHATHUA peHIeHI/Iﬁ HJIM COBCPIICHUA
HWHBIX ,HeﬁCTBI/Iﬁ, IMOPOXKAAINUX HOPUIUICCKHUC ITOCIICACTBUA B OTHOIICHUHU pa6OTHI/IKOB 1100 MHBIM
06pa30M 3aTparuBaronimux MX IIpaBa U CBO60I[LI WK I1paBa U CBO6OI[BI APYTrux JIHL;

— OJIOKMpOBaHUE MEPCOHANbHBIX JaHHBIX — BPEMEHHOE IMpeKpalleHue cOopa, cucTeMaTH3aluy,
HaKOIJICHUS, UCII0JIb30BaHMsI, PACIIPOCTPAHEHUS IEPCOHANIBHBIX ITaHHBIX PA0OTHUKOB, B TOM YHCJIE UX
nepeaaym;

— YHHUYTOXCHHUC TICPCOHAJIBHBIX HOAHHBIX — HeﬁCTBHH, B PE3YyIbTATC KOTOPbBIX HEBO3MOXKHO
BOCCTAHOBUTL COACPIKAHHUEC IICPCOHAJIBHBIX IaHHBIX B HH(i)OpMaHHOHHOfI CUCTCMC IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB WM B PE3yJIbTaTC KOTOPBIX YHHUYTOKAKOTCA MATCPHUAJIBHBIC HOCUTCIIN
MEPCOHAJIBHBIX TaHHBIX pa60THI/IKOB;

— o0e3MuuBaHue NEpCOHANIBHBIX JaHHBIX — Jle/iCTBPISI, B PE3YIbTATC KOTOPBIX HCBO3MOXKHO
OnpeaACIMNTh MPUHAIIICIKHOCTD ICPCOHAJIIBHBIX JaHHBIX KOHKPETHOMY pa60THI/IKy;

— OOIIeIOCTYIHbIE TIEPCOHANBHBIE JTaHHBIE — TMEPCOHANbHBIE JaHHBIE, AOCTYN HEOTPAHMYEHHOTO
Kpyra JIMIl K KOTOPBIM MPEIAOCTaBIIEH C COTjacus paOOTHUKA WJIM Ha KOTOPbIE B COOTBETCTBUU C
benepalbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCs TpeOOBaHUE COOIIIOICHUS KOH(UICHIIHAIIBHOCTH.

— uHpopManus — CBeICHUS (COOOIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS.

— JOKYMEHTUpOBaHHas HH(popmanus — 3aQUKCUpOBaHHAs Ha MaTEpUaJIbHOM HOCHUTENIE IyTEM
JOKYMEHTHPOBaHUS MHPOPMALIUS ¢ PEKBU3UTAMH, TO3BOJIIOLIMMHU ONPEIETUTh TaKylo UH(OpMAIHIo
UJIM €€ MaT€pUaIbHBII HOCUTEII.

2.2. B cocTaB mepcoHaNBHBIX JaHHBIX PAaOOTHUKOB OpraHu3aiui BXOJSAT JOKYMEHTHI, COJEpIKAIIHe
uH(pOpMAIIMI0O O TACHOPTHBIX JaHHBIX, OOpa30BaHHMM, OTHOIIEHWHM K BOWHCKOH O0O0s3aHHOCTH,
CEMEMHOM MOJI0KEHNH, MECTE )KUTEIbCTBA, COCTOSSHUM 3I0POBbs, a TAKXKE O MPEABIAYIINX MECTaxX MX
paboTHI.

2.3. Kommiekc JOKYMEHTOB, CONPOBOXKIAIOIMIMK Tpouecc O(OpMIIEHUS TPYAOBBIX OTHOIIEHHH
paboTHuka B Opranuzanuy MpH ero npueme, nepeBoJie U yBOJIbHEHUH.

2.3.1. Undopmanus, npeacrapisemMas paOOTHUKOM MpPU MOCTYIUIEHHH Ha pabory B OpraHuzauuio,
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JIOJDKHA UMETh JJOKYMEHTalbHY0 (hopMmy. IIpu 3axitoueHun TpyJoBOrO JOroBOpa B COOTBETCTBUU CO
cT. 65 TpynoBoro konekca Poccuiickoit deneparuu iuio, MOCTynamomee Ha padoTy, IpeabsBIsSeT
paboTonaTento:

— [MacnopT Ui HHOH AOKYMCHT, YI[OCTOBCPSHOH_[I/Iﬁ JINYHOCTD,

— TPYZOBYIO KHHUXKKY, 3a HCKJIIFOUEHUEM CIIy4aeB, KOIla TPYAOBOH OTOBOP 3aKJIF0YAETCS BIIEPBBIC UIH
pabOTHUK TOCTyHnaer Ha pabOTy Ha YCIOBHSX COBMECTUTENIBCTBA, JMOO TPyAOBas KHUXKKA Yy
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOM WU MO APYTUM IPUUYUHAM;

— CTpaxoBO€ CBUACTECIBCTBO I'OCYAApCTBEHHOT'O IICHCHOHHOI'O CTPpaxXOBaHUAA,
— JOKYMCEHTBI BOMHCKOI'O YU€Ta — IJIA BOEHHOOOS3aHHBIX U JIML, IOJJICKAIINX BOUHCKOMY YUYCTY,

— JOKyMEeHT 00 o00pa3oBaHUM, O KBaJM(PHUKAIWK WIM HAIAYAHM CHEIHUATIbHBIX 3HAHUH — IMIpH
MOCTYIUICHUH Ha PaboTy, TPEeOYIOUIYIO CIeMaIbHBIX 3HAHUHA WK CIIEIUAIbHOM MO OTOBKH;

— cBuzeTensCcTBO 0 npucBoennr MHH (npu ero Hanuyuu y paboTHUKA).

2.3.2. Tlpu odopmneHun paboTHHKa B OpraHu3zamuio pabOTHUKOM OTIENa KaJapoB 3aIOJHSIETCS
yaudunupoBannas ¢popma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOU OTPAXKAOTCS CICAYIOIIHE
aHKETHBIC U OMoTpaduuecKre JaHHbIC PaOOTHUKA!

— obmme cBenenus (D.M.O. paborHuKa, [gaTa pOXKIEHUS, MECTO POXKIACHUS, T'PAKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSTHHE B Opake, MacIOPTHBIC TAHHEIC);

— CBE/ICHUS O BOMHCKOM Y4€Te;
— TaHHBIE O TIpUeMe Ha padoTy;

B nanpHeiimemM B TMUHYIO KapTOYKY BHOCSTCS:

— CBEJICHHSI O MEPEBOAAX HA APYTYIO padoTy;

— cBeJeHUs 00 aTTecTallu;

— CBCCHUA O ITOBBIIIICHUN KBaJ'II/I(l)I/IKaIII/II/I;

— CBEJICHMS O NMPO(eCCHOHAIBHON MEPEenoAroTOBKE;

— CBEJICHMS O Harpajaax (IOOIIPEHHUSX ), TOYETHBIX 3BAaHMSIX;
— CBeJIeHHs 00 OTITyCKax;

— CBEJICHHSI O COLIMATIbHBIX FAPaHTHUSAX;

— CBCACHHUA O MECTC X KUTCJIbCTBA 1 KOHTAKTHBIX TCJ'IC(l)OHaX.

233. B OTACJIC KaIpOB OpFaHI/ISaHI/II/I CO3MA0TCA U XPAHATCA CICAYIOIIHE T'PYIIIbI TOKYMCHTOB,
COoJACpKaKrEC JaHHBIC O paGOTHI/IKaX B CIMHUYHOM HJIM CBOJHOM BHIC!

2.3.3.1. JlokyMeHTBI, cojaepKallue MepcoHaIbHbIe aHHbIE PaOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKIAOIIME TpoliecC 0(OpMIICHUS TPYIOBBIX OTHOIIECHUI MpH MpHeMe Ha paboTy, MepeBoe,
YBOJbHEHUHU; KOMIUIEKC MaTepuaJioB [0 AaHKETUPOBAHHIO, TECTHUPOBAHUIO; IPOBEACHUIO
cobeceJoBaHUH ¢ KaHAUJATOM Ha JIOJKHOCTbD; MOATUHHUKH U KOITUU IPUKA30B MO JIMYHOMY COCTaBY;
JUYHbIE Jiela U TPYAOBble KHWKKM pPaOOTHUKOB; JeJia, COJEpKalllle OCHOBAaHHSA K TNpHUKa3y IO
JUYHOMY COCTaBy; Jiela, COJep’Kalllue MaTepuaibl aTTecTaluud pabOTHUKOB;  CIYKEOHBIX
paccieloBaHU; CIIPaBOYHO-MH(OPMALIMOHHBINA OaHK JAaHHBIX 10 MEPCOHANy (KapTOTEKH, )KYpHAJIbI);
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NOJJIVMHHUKMA M KONUM OTYETHBIX, AHAJIUTHYECKUX N CIPABOYHBIX MAaTEPUANIOB, IEPEAaBACMBbIX
pykoBoAcTBY OpraHuzanuy, pPYKOBOAUTENISIM CTPYKTYPHBIX IOAPA3JEICHUM; KOIUU OTYETOB,
HaIpPaBJIIEMbIX B TI'OCYNAapCTBEHHBIC OPraHbl CTAaTHUCTUKH, HAJIOTOBbIE WHCIEKIUH, BBIIIECTOSIINE
OpraHbl yIpaBJIEHUsS U JpyTUe YUPEKICHUs).

2.3.3.2. JlokyMeHTauus MO OpraHU3alMud padOThl CTPYKTYPHBIX MOApa3AeiaeHui (MOJIOKEHUS O
CTPYKTYPHBIX ITOJPA3JEICHHSAX, JODKHOCTHBIE MHCTPYKIIMU PAOOTHHUKOB, MPUKA3bl, PacCIOPSIKEHHUS,
yKazaHus pykoBojcTBa Opranusanum); TOKYMEHTHI 110 TUNIAHKPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTH
B 4acTu paboTel ¢ nepcoHanoM OpraHu3zaiuu.

I11. C6op, 00paboTKa U 3alIUTA IEPCOHATBLHBIX JTAHHBIX

3.1. [lopsiok moJydeHus: MePCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHbIE paboTHHKA OpraHu3anuu cleayeT MoiaydaTh y Hero camoro. Eciu
HepCOHAJIbHBIC JaHHbIE PAOOTHHKA BO3MOXKHO HOJIYYUTH TOJIBKO y TPEThEH CTOPOHBI, TO PaOOTHHK
JIOJKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee U OT HEro JIOJDKHO OBITh MOJIY4YE€HO MHMCbMEHHOE COTJIacHe.
Jlo;kHOCTHOE  JMIO  paboTojaTens JOJDKHO cooOIuTh paboTHUKY OpraHuzaimuu o  LesX,
npeamnojgaraCMbix UCTOYHUKAX U criocobax MMOJIYYCHHA INECPCOHAJIBHBIX JAHHBIX, 4 TAKKC O XapaKTCpPe
HOJISKAIIUX TIOJYYCHHUIO TIEPCOHAJBHBIX JAHHBIX M TIOCIEACTBHSX OTKa3a pab0OTHHMKA JaTh
NHCEMEHHOE COTJIache Ha MX MOJydeHHeE.

3.1.2. PaboTonmaTens He UMEET MpaBa MoJydyaTh W 00pabaThIBaTh MEPCOHAIBHBIC JaHHbIE paOOTHHKA
Opranmzanuy O €ro pacoBOil, HAalMOHAJIBHOW INPUHAMIECKHOCTH, IOJUTUYECKUX B3TJIAAAX,
PENMUTHO3HBIX WM (PUI0cOPCKUX YOSIKACHUAX, COCTOSTHUN 370POBbSI, MHTUMHOW XHU3HH. B cirydasx,
HEIIOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOLIEHUH, B COOTBETCTBHHM CO CT. 24
Koncturyun Poccuiickoit @enepannu padoronaTens BIpaBe MOJydaTh U 00padaThBaTh JaHHBIE O
YaCTHOM JKM3HU paOOTHUKA TOJBKO C €r0 MMCbMEHHOT'O COTJIacusl.

OO0OpaboTka yKa3aHHBIX MMEPCOHATBHBIX JaHHBIX PAOOTHHKOB pabOTOMATEIeM BO3MOXKHA TOJIBKO C UX
coryiacus a1u60 6€3 UX Coryiacus B CIEAYIOMIMX CIIydasx:

— NEPCOHAJIBHBIC JAHHBIC SIBJIAIOTCA O6HI€)10CTYHHI)IMI/I;

— NIEPCOHANIBHBIC JTAHHBIE OTHOCSATCS K COCTOSIHHIO 3/I0POBBSI pa0OTHHKA M MX 00paboTKa HEOOX0rMMa
JUIA 3alllUThI €TI0 KU3HU, SI[OpOBI)SI NJIN UHBIX )XKNU3HCHHO BAXHBIX I/IHTepeCOB J'II/I6O KH3HU, 3I[OpOBB$[
WIA WHBIX JKM3HCHHO BA)XKHBIX HMHTEPECOB JPYTUX JIMII W TOJyYeHHE Coryiacusi pabOTHHKA
HEBO3MOKHO;

— MO TpeOOBAaHUIO ITOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPraHoOB B CIy4asx, IPelyCMOTPEHHBIX
benepaibHBIM 3aKOHOM.

3.1.3. Pabotonarens BopaBe oOpaOaThiBaTh IEPCOHAIbHBIE JaHHbIE PAOOTHMKOB TOJIBKO C HX
MUCHMEHHOTO COTJIACHS.

3.1.4. TluceMeHHOe coriacue pabOTHHMKAa Ha OOpPaOOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOJDKHO
BKJIIOUYATh B ceOs:

— (amuinio, UMs, 0TYECTBO, aJApec CyObEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOI'O JIOKYMEHTa,
YIOCTOBEPSIOLIETO €r0 JIUYHOCTD, CBEIACHMS O 1aT€ BbIAAUM YKAa3aHHOTO JOKYMEHTA U BBIJABIIEM €0
Oprasxe;

— HAaMMCHOBAHUC ((I)aMI/IJII/IIO, nms, OT‘-ICCTBO) H agpecC oncparopa, MoJIydaromero coriiacuc Cy6’BCKTa
NEPCOHAIBHBIX JAHHBIX;

— IECJIb O6pa6OTKI/I NEPCOHANIBHBIX JAHHBIX;



— TMepedyeHb TMEepPCOHANBHBIX JaHHBIX, Ha OOpPabOTKYy KOTOPBIX JaeTcs corjachue CyObekTa
NEPCOHATBHBIX JAHHBIX;

— IepeyYeHb JEUCTBUN C NEPCOHAIBHBIMM JIAHHBIMH, HA COBEPIICHHE KOTOPBIX AAETCS COIJacue,
o011ee ONucaHne UCIOIb3YEMBIX OIIEPATOPOM CIIOCOO0B 0OPAOOTKH NEPCOHAIBHBIX JAHHBIX;

— CPOK, B TCUHCHUEC KOTOPOTO HCﬁCTByeT corjiacue, a TaKxXe NopsAa0K €ro OT3bIBa.

®opma 3agBICHHS O COrjlacuy pabOTHUKA Ha 00pabOTKy NepCOHANBHBIX JAHHBIX CM. B MPUJIOKEHUN |
K HacrosmeMmy llonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOyeTCS B CISAYIOMUX CIydasix:

1) 06paboTka mepcoHANbHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHMM TpynoBoro kojaekca PO wiu
MHOTO (peepanbHOrO 3aKOHA, YCTAHABJIHMBAIOIIETO €€ IIeNlb, YCIOBHS TOJYYEHHUS IMEPCOHATBHBIX
JMaHHBIX U KpYr CYOBEKTOB, IMEpPCOHAIbHBIC JaHHBIE KOTOPBIX MOAJEKAT 00paboTKe, a Takke
OTIPEEIISAIONIEr0 NOJTHOMOYHS paboTOIaTeNs;

2) 00paboTKa MePCOHAIBHBIX JaHHBIX OCYIIECTBIISICTCS B LIEISIX MCIIOJHEHHS TPYIOBOTO JOTOBOPA;

3) o6pa60TI<a INEPCOHAJIBHBIX MAHHBIX OCYHICCTBIIACTCA JISI CTATUCTUYCCKUX HJIM HWHBIX HAYUYHBIX
ueneﬁ IIpHu yCJIOBHUU 00s13aTeJIbHOr0 00€3IMUMBaHHUS IEPpCOHAJIbHBIX JaHHBIX;

4) o0paboTKa TEPCOHAIBHBIX JAHHBIX HEOOXOAMMA JJIsi 3allUThl JKU3HH, 3JI0POBbS WU HWHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB PaOOTHHUKA, €CIIU MOJIYYEHUE €r0 COTIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, epeaadu U XpaHEHUsI IEPCOHATbHBIX IAHHBIX.

3.2.1. PabotHuk Opranuzanuu npeaocTasiseT padOTHUKY OoTaena KaapoB Opranusaiuy JOCTOBEPHbIE
cBeeHust o cebe. PaGorHuk otnena kaapoB OpraHuzanuu MpOBEpsieT JOCTOBEPHOCTb CBEACHUH,
CBepsisl JaHHBIE, TPEOCTABICHHBIE pa0OTHUKOM, C IMEIOIIUMHUCS Y paOOTHHKA TOKYMEHTaMHU.

3.2.2. B coorBerctBum co cT. 86, r1. 14 TK P® B nemsax obecriedeHus mpaB U CBOOO YeNIOBEKa U
rpaxaanuHa aupekrop Opranuzanuu (PaboTomatens) u ero mpenctaBuTenud mpu oOpabOTKe
MEPCOHANBHBIX JaHHBIX PaOOTHUKA JOKHBI COOJIIOIaTh CEeAyIoNIre o0IIHe TpeOoBaHus:

3.2.2.1. O6paboTka NEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCA MCKIIOYUTEIBHO B IIENAX
oOecrnieueHns CoOJI0IEHUS] 3aKOHOB M MHBIX HOPMATUBHBIX [TPaBOBBIX AKTOB, COENUCTBUS paOOTHUKAM
B TPYJIOYCTpPOWCTBE, OOYYEHUH U MPOJBWKEHHM IO Ciyx0e, obecrieueHus JTUYHONM O0€30ImacHOCTH
pabOTHUKOB, KOHTPOJISL KOJTMYECTBA U KAaueCTBa BBIIOJIHIAEMOI paboThl U o0ecreyeHns COXpPaHHOCTH
UMYIIECTBA.

3.2.2.2. llpu ompeneneHun oObeMa M CcoJepXKaHMsA, OOpadaThIBAEMbIX NEPCOHANBHBIX JaHHBIX
PaGorogarens nomken pykoBoacTBoBaThesi Koncturymmeit Poccuiickont ®enepanuu, TpynoBsiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMH (Pe/lepabHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npuUHATUM pELICHUH, 3aTparuBaroLIMX MHTEpechl paboTHUKaA, Paboronarens He mmeer
IpaBa OCHOBBIBATHCA HA TIEPCOHAJIBHBIX JAHHBIX pAOOTHUKA, MOJYYEHHBIX HCKIIOUYUTEIBHO B
pe3ysbTaTe UX aBTOMATU3UPOBAHHONW 00pabOTKU WIIH AJIEKTPOHHOTO MOJyYEHUSI.

3.2.2.4. 3ammuTa MEpPCOHANIBHBIX JAaHHBIX Pa0OTHHUKA OT HEMPABOMEPHOTO WX HCIIOJIB30BAHHS WITH
yTpatel obOecrieunBaeTcsi PabOoTomareneM 3a CUET €ro CpencTB B TOPSJAKE, YCTAaHOBICHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaOOTHMKM U UX TPEICTaBUTENN JTOJKHBI ObITh O3HAKOMIIEHBI O] PACTIUCKY C IOKYMEHTaMH
OpraHu3anuy, yCTaHABJIMBAIOUIMMU TOPSJIOK OOpaOOTKM NEpCOHANbHBIX JaHHBIX pPaOOTHHUKOB, a

5



Takxke 00 UX mpaBax U 0053aHHOCTSX B ATOM 00acTH.

3.2.2.6. Bo Bcex cnydasx OTKa3 paOOTHHMKA OT CBOMX TMpPaB HAa COXPAaHECHHWE W 3aIIUTY TaWHBI
HEJICUCTBUTEIICH.

IV. Ilepenaua u XpaHeHue IEPCOHATBLHBIX JAHHBIX

4.1. Ilpm mepemaue TmEpPCOHAIBHBIX JaHHBIX paboTHUKa Paboromarens M0DKeH COOJIIOAATH
cieayromye TpeOoBaHus:

4.1.1. He cooOmiathk nepcoHalbHbIC JaHHBIE PA0OOTHHKA TPEThe CTOpOHE 0€3 MUCEMEHHOTO COTJIACHUS
paboTHUKA, 32 UCKIIOYCHUEM CIIy4aeB, KOIrJa 3TO HEOOXOAMMO B LEISX MPEAYNPEKICHUS Yrpo3bl
’KHU3HH U 3]I0POBBIO PA0OTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBICHHBIX (heIepaIbHBIM 3aKOHOM.

4.1.2. He coobmats nepcoHaibHbIe JaHHBIE PAOOTHUKA B KOMMEPUYECKUX IIEISAX 0€3 ero MIChbMEHHOTO
COTJIACHSL.

4.1.3. IlpenynpeauTh JHII, MOJYYUBIIUX MMEPCOHANTBHBIC TaHHbIC PAOOTHHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh MCIOJIB30BAHBI JIHUIIb B IEJAX, JJIS KOTOPBIX OHU COOOIEHBI, M TPEOOBATh OT 3TUX JIMII
MOJATBEPXKIICHUSI TOTO, YTO 3TO MPABWIO COONItOeHO. JIWIa, MOoTydWBIIME TIEPCOHAIBHBIC JTaHHBIC
paboTHHKA, 00s3aHbI COOMIOATh PEKUM CEKPETHOCTH (KOoHuAeHIManbHoCcTH). lanHoe TlomokeHune
HE PacIpOCTpPaHSETCs Ha OOMEH MEPCOHATBHBIMU TAHHBIMH PAOOTHHKOB B MOPSJIKE, YCTAHOBICHHOM
beneparbHBIMU 3aKOHAMH.

4.1.4. OcymiecTBiATh Mepefady MEepPCOHANbHBIX ITaHHBIX PaOOTHHKOB B mpeaenax OpraHuzauuud B
COOTBETCTBUHU ¢ HacTosnM [lonoxeHuem.

4.1.5. Pazpemarh J0CTym K TICPCOHANBHBIM JAHHBIM PAOOTHHKOB TOJBKO  CIICIUATBHO
YIIOJTHOMOYEHHBIM JIMIAM, IIPU 3TOM YKa3aHHbIC JULA JOJLKHBI MMETh IPABO MOJIy4aThb TOJBKO TE
MePCOHANbHBIE TaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAMMBI J1JIsl BBIMOTHEHNUS KOHKPETHOU (DYHKITUU.

4.1.6. He 3ampammBarh MHQOpPMAIMIO O COCTOSHUU 3/I0pPOBbS PabOTHHKA, 32 HCKIIOYEHHEM TEX
CBEJICHMM, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTH BBINOJIHEHUS PaOOTHUKOM TpPYAOBOM

(GYHKIHIH.

4.1.7. TlepenaBaTh mepcoOHalbHbIE JaHHbIE PaOOTHUKA MPEACTaBUTEISIM DPAOOTHUKOB B TOPSIKE,
ycTaHoBJIeHHOM TpynoBsIM kojekcoM Poccuiickoit ®enepanyiv, 1 OrpaHUYUBATh 3Ty UHPOPMAIUIO
TOJBKO TEMH MEPCOHAJIbHBIMM JAHHBIMM PAaOOTHHKA, KOTOpble HEOOXOIWUMBI JJsl BBIMOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIHH.

4.2. XpaHeHue U UCTIOIb30BaHUE NTEPCOHATBbHBIX JAHHBIX PAOOTHUKOB:
4.2.1. TlepcoHanbHbIE 1aHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHTCS B OT/EJE KapOB.

4.2.2. llepcoHayibHble JaHHble PaOOTHUKOB MOTYT OBbITH IOJyY€HBl, HPOXOIUTH JaTbHEHIIYIO
00paboTKy U INepenaBaTbcs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCHUTENSX, TaK U B JIEKTPOHHOM BUJE
— JIOKQJIbHOM KOMIIBIOTEPHOM ceTH U KoMIbloTepHOM nporpamme «1C: 3apmiaTta u Kaapb».

4.3. Ilpu monydeHHWH MEePCOHATBHBIX NAHHBIX HE OT pabOTHHKA (32 UCKIIOYCHHEM CIIydaeB, €CIU
NepCOHAIbHBIE JaHHbIE ObUIM MpPENOCTaBlIeHbl PabOTOAATENI0 HA OCHOBAHUHU (eAepanbHOro 3aKOHa
WM €CIIA TIEPCOHANIbHBIC JIaHHBIE SBISIOTCS OOIIETOCTYTHBIMU) paboToaTelNb 10 Havaia 00paboTKu
TaKUX MEPCOHATBHBIX JAHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEIYIOIIYI0 HHPOPMAITHIO:

— HAUMCHOBAHHC ((I)aMI/IJ'II/I}I, nms, OT‘-IGCTBO) " aJIp€C oreparopa Ui €ro npeaCcTaBuTCIIA;

— 1€ 00pabOTKM MEPCOHATBHBIX JaHHBIX U €€ TIPAaBOBOE OCHOBAHUE;



— IPEAIOJIaraeMble M0JIb30BaTENU IEPCOHANIBHBIX JAHHBIX;

— YCTaHOBIJIEHHBIE HacTosIUM DeiepaIbHBIM 3aKOHOM IpaBa CyObeKTa MEePCOHATIBHBIX JaHHBIX.
V. locTyn K nepcoHaIbHBIM JAHHBIM paOOTHUKOB

5.1. IlpaBo nocTyma K NepCcOHANIbHBIM JaHHBIM PAa0OTHUKOB UMEIOT:

— nupexrop OpraHusanuu;

— COTPYJIHUKU OT/elIa KaJIpoB;

— COTPYIHUKHU OyXTaaTepuH.

5.2. Pabotauk Opranu3anuy UMeeT MpaBo:

5.2.1. Ilomy4ark AOCTYIl K CBOMM TEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHUE C HHUMH, BKJIFOYAs IIPABO
Ha Oe3BO3ME3HOE TOJy4YeHHE KONHMHA JI000H 3amucH, cojepKamieil NepcoHANbHBIE TaHHbIC
paboTHHKA.

5.2.2. TpeboBarb or Pabotomarens yTOYHCHHS, WCKIIOYCHUS WM HWCIPABICHUS HEIMOJHBIX,
HEBEPHBIX, YCTApPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WJIM HE  SBJSIFOIIUX
HE0OX0MMBIMU JiJIsi PaboToaTenst mepcoHaNIbHBIX TaHHbBIX.

5.2.3. Ilonyyats ot PaboTonarens

— CBCACHHA O JIMIAax, KOTOPbIC UMCIOT AJOCTYII K NMECPCOHAIBHBIM JAaHHBIM WJIXM KOTOPBIM MOXKCET OBITE
IIPEOCTABIIEH TAKOW JOCTYIL;

— IICPCUYCHb 06pa6aTBIBaCMLIX MNEPCOHANIBHBIX TAHHBIX U UCTOYHUK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I MEPCOHAJIbHBIX JaHHbIX, B TOM YHCJIC CPOKH UX XPAaHCHUI,

— CBCACHHUA O TOM, KaKUC HOPUIAUYCCKUC MMOCICACTBUA IJIA CY6T)€KT21 MNEPCOHAJIBHBIX HAHHBIX MOXKET
MOBJIEYb 3a CO00M 00pabOTKa ero NepCoOHANbHbIX JAHHBIX.

5.2.3. TpeboBatp u3Benienust Paborogarenem Bcex JIML, KOTOPBIM paHee ObLTN COOOIIEHBI HEBEPHbIE
WIA HEMOJHbIe TepPCOHAJIbHBIE JaHHBble, 000 BCEX MPOU3BEAECHHBIX B HHUX MCKIIOYEHHUSAX,
UCTIPABJICHUSAX WIN JONOTHEHUSX.

O6>xanoBaTh B yIOJIHOMOYEHHBIM OpraH Mo 3alluTe NpaB CyObEKTOB NEPCOHAIBHBIX JAHHBIX WIH B
CcylneOHOM MOpsJKe HEmpaBOMEpHbIE AeHCTBUS wiu OesneiictBus PabGoronarens nmpu obpaboTke u
3allUTE €T0 MEPCOHAIBHBIX JIaHHBIX.

5.3. KomwmpoBaTb ¥ JAenaThb BBIIMCKM MEPCOHAIBHBIX JIaHHBIX paOOTHHKA pa3peraeTcs
UCKJTIOYUTENBHO B CIYKEOHBIX LIESAX ¢ MUChbMEHHOIO Pa3pelIeHs] HauyalbHHUKA OT/ela KaJpoB.

5.4. Ilepenaua uH(pOpMaANMU TpeTbell CTOPOHE BO3MOXKHA TOJBKO MHPU HHCBMEHHOM COIJIACHH
pPabOTHUKOB.

VI. OTBeTCTBEHHOCTb 3a HapyLIEHHE HOPM, PEryIUPYIOHIMX 00paOOTKYy M 3aIIUTy MEePCOHAIbHBIX
JTAHHBIX

6.1. PaGornuku OpraHu3aliv, BHHOBHBIE B HapyIIEHWH HOPM, PETrYIHUPYIOMIUX TOJydYeHHeE,
0o0pabOTKy M  3allUTy MEepCOHANbHBIX JAaHHBIX  pa0OTHHKA, HECYT JUCHUIUIMHAPHYIO
aIMUHUCTPAaTUBHYIO, TPAXJTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C
dbeneparTbHBIMU 3aKOHAMH.



6.2. Tupexrop Opranuzaiyu 3a HapyIIeHHEe HOPM, PETYIHPYIONMIUX MOTydeHHue, 00padOTKy U 3allHUTy
MEPCOHANBHBIX JIAHHBIX PaOOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 U
5.39 Komekca 00 agMUHUCTpaTHBHBIX IpaBoHapymieHusx Poccuiickoii ®Denepanuu, a Takke
BO3MEMIAeT pPa0OTHUKY YyIIepO, MPUYUHEHHBIH HEMPaBOMEPHBIM HCIIOJIh30BAaHUEM WH(OPMAIINH,
coJiepKalleil nepcoHaabHbIC TaHHBIC pAOOTHHKA.

IIpuniaoxenne 1

dopma 3as8BiIEHUS O cOrIacuu paboTHUKA Ha 00pa0OTKY NEPCOHAIBHBIX JAHHBIX

IIpunoxenue 1



(HauMeHOBaHHUE JOIDKHOCTU PYKOBOIUTEINSA)

(HaMMEeHOBaHHE OPTaHHU3AINN)

(Pamumus U.O. pykoBoguresns)
oT

(momKxHOCTD PabOTHHKA)

(Pamunust U.0O. paboTHuKA)

3ASBJIEHUE na 06paboTKy nepCcoHaIbHBIX JaHHBIX

A,

(pamunus, uMsi, OTIECTBO)
JIar0 coryiacue

(HaMMeHOBaHHE OpTaHU3aIHN)

Ha aBTOMATH3MPOBAaHHYIO, a TaKkke 0e3 WCIOIb30BAaHUS CPEICTB aBTOMATH3aIMu 00pabOTKy MOMX
MEPCOHANIbHBIX JIAHHBIX, & UMEHHO — COBEpIIEHUE ACHCTBUM, MPEeIyCMOTpPeHHbIX M. 3 4. 1 cr. 3
®enepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHanbHBIX AAHHBIX», COJEPKALINXCA B
HACTOAIIEM 3asBICHUH, B LIENSAX oOecrmeueHus: COOMIOACHUsI TPYJOBOIO 3aKOHOJIATENbCTBA U MHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB, COJIEUCTBHUS B TPYIOYCTPOMCTBE, OOYYEHWH U TMPOABMKECHHUS IO
cnyx0Oe, oOecredyeHus IHYHON Oe30macHOCTH PAOOTHHMKOB, KOHTPOJS KOJNWYECTBA U KauyecTBa
BBITMIOJTHSAEMON pabOTHl M 00eCTIeYeHUSI COXPAaHHOCTH UMYILIECTBA, & UMEHHO:

1. d.1.0.
2. JlaTa poxxaeHust

(uucio, mecs, rox)
3. IOKYMEHT, YAOCTOBEPSIOIINNA JUYHOCTD

(HaI/IMeHOBaHI/Ie, HOMEP U C€pUsl NJOKYMEHTA,

KEM | KOTJa BHIJJaH)
4. Anpec perucTpaiyu Mo MecTy KUTEIbCTBA

(o4TOBRII azpec)

5. Anpec (aKTHUECKOTO MPOKUBAHUS

(TOYTOBBII aipec (PaKTUIECKOTO TPOKHUBAHUS

KOHTaKTHBIH TenedoH)

6. UTHH

7. Homep cTpaxoBOro CBUIETENbCTBA IEHCUOHHOTO CTPaxOBaHUs

OO OTBETCTBEHHOCTH 3a JOCTOBEPHOCTD

MIPECTAaBICHHBIX CBEICHUN IpeaynpexIeH(a)

(Pamumusa U.0. paboTHuKa) (romucs) (mata)



